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A Compulsory English
CENG-101 & 283

syitabus {(w. e.f 2022-23

Course Credits: 3 per Semest Examination Marks: External {6Gy + Internal {40}

Lectures Required: 45 hrs )
v

Course Objectives:

e To introduce students with prose and poetic forms in Enghsh literature

s To enable students learn and appreciate literature and its genres like prose, shoit
story, and poetry. :

¢ To provide students opportunity to learn English language Communication skills

in and outside classroom situation

To help the students practice English grammar and make correct use in everyday

<«

English communicaiion .

Semester-I

Ppit:t Prese

1. The Mark of Vishnu- Khushwaat Singh
. A Cup of Tea- Katherine Mansfield
. India’s Message to the World- Swami Vivekanand

t"’ Poetry ¥
_ Where the Mind is Without Fear- Rabmdrcmath Tagore

b. A Quakiy of Mercy- William Shakespeare
The Bangle Sellers- Sarojini Naidu
& The Lake isle of Innisfree- W .B.Yeats
Unit:3 Communication Skills

e
k—-—(

Comprehension
bh. Introduce Yourself
. Information Transfer- Verbat io Non-verbal
Unit:4 Gmmma

a Parts of Speech:
1y Noun
1 Pronoun
i) Verb.
vy Adverb

A ams
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Semester-II

tinii:t Prose
a. The Lumber Room- Saki
b. The Lottery Ticket — Anton Chekov
c. A Lesson My Father Taught Me- Dr. A P J Abdul Kalam
Unit:2 Poetry
a. Stopping by Woods on a Snowy Evening- Robert Frost
b. Poet. Lover and Bird Watcher- Nissim Ezekiel
c¢. The Solitary Reaper- William Wordsworth
d. Sea-Fever- John Masefield
Unit:3 Communication Skills
a. Greeting and Leave Taking
b. Application Letter / ¥
c.Information Transfer- (Non-verbal to Verbal)
Unit:4 Grammar ‘
a. Parts of Speech
1) Adjective
i1) Preposition
iii) Conjunction
iv) Interjection
. b. Subject-Verb Agreement

Format of Question Paper Sem-I
External Examination (60 Marks)
Q.1. Comprehension passages-2 (Unit-1)
A) Read the following passage and answer the questions given below (06)
B) Read the following passage and answer the questions given below (06)
Q.2 . Write Answers in Brief on the following (Any 3 out of 5) (Unit-1)  (12)
Q.3. Write Answers in Brief on the following (Any 3 out of 5) (Unit-2)  (i2)

Q.4 A) Comprehension of an Unseen Passage (Uni-3) (06)
B) Information Transfer (04)
C) Introduce Yourself 04)
Q.5. Do as Directed (Unit-4) “‘
A) Make-Noun/pronoun/verb/adverb (Any 5 out of 7 (3)
- B) Fill in the Blanks (Articles) (Any 5 oui of 7) (5

Internal Examination (40 Marks)
Two Written Tests -Each for 20 Marks

\ @ﬁwL
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Format of Question Paper Sem-I1
External Examination (60 Marks)

Q-1 Comprehension passages-2 (Unit-1;
A) Read the following passage and answer the guestions given below (06)
B) Read the following passage and answer the questions given below (06)
Q.2 Writé Answers in Brief on the following (Unit-1) (Any 3 out of 5) (12)
Q.3. Write Answers in Brief on the following (Umt 2) (Any 3 outof 5) (12)

Q.4 A) Application Letter 06)

B) Greeting and Leave Taking ' (04)

- C) Information Transfer ((Non-verbal to Verbal) (04)
1Q.5.:A) Do as Directed (Adjective/Preposition/Conjunction/Interjection)

(Any 5 out of 7) (5)

B) Fill in the Blanks (Subject-Verb Agreement) (Any 5 out of 7) (5)

st 1l Internai Examination (40 Marks)
Two Written Tests -Each for 20 Marks
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Learning Outcome-

CBCS syllabi of T.Y. B.A. English is framed in accordance with the given
suggestions.

1. The paper of AEC- Developing Communication Skills intends to give
practice in spoken and written communication which will open
opportunities for them in business and corporate world.

\ @r»\mﬂ\ 4
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Ability Enhancement Course (AEC)

AEC: Developing Communication Skills
Semester V

Objectives-
‘1. To acquaint students with various modes of communication

- 2.- To intimate students about various types of written communication
- 3. To inform students about various types of oral communication

4. To give practice to students in various modes of communication

External- 60 marks -Internai- 40 marks

Theory- 01 credit (15 clock hrs)

Credits: 02
' Practical- 01 credit = 02 credits (30 hrs)

Unit 1. Written Communication
I) Letter Writing:
A) Formal Letters:
- 1) Business Correspondence: Sales letter, Enquiry letter, Order and Replies

ii} Application for Jobs

woonz ByGoedwill Letiere: Toviterioe, pfavclety '. 2, Jharddng

II) Notice, Agenda, Minute: oF /oot ng.
JiI) Advertisement Writing,.

Unit 2. Comprehension am‘ Wiiieg ‘,L is !
I) Summarization f

N

H) Reading Comprehensicn

III) Expansion of an Idea

IV) Story Building

V) Report Writing: Types, Structure, Parts, Examples

VI) Usages of Punctuations

ROES a@ﬂ\
C
M. S. M.
arts & Com Senior f"ollege
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Semester VI

External- 60 marks | Internal- 40 marks

Credits: 02 Theory- 01 credit (15 clock hrs)
Practical- 01 credit = 02 credits (30 hrs)

Unit 1. Oral Communication
I) Interviews: Types, Preparation, Self-Assessment, Questions Commonly asked in an
Interview
II) Presentation Skills
II) Speeches: Stages, Occasions and Examples
1V) Dialogue Skills

V) Group Discussion: Group Dynamics, Purposes and Tips for Preparation

Unit 2 . Methods of Communication: Non-verbal and Technical

I) Non Verbal Aspects of Written Communication
II) Body Language
III) Paralanguage

IV)Modes of Communication and Technical Communication

Recommended Beoks:
1. Rai, Urmila and S.M. Rai Business Communication. Mumbai: Himalaya Publishing House,
2013, ’
-, 2.. Mohan, Krishna an¢ Meera Bannesii Develoning Cemmunication Skills. Bengaluru: Trinity

Press, 2018,

Recomm:cnded Readings:
. -Badi, R. VV. and K. Aruna. Busivess Communization. Delﬁi: Vrinda Publications (P) Ltd.,
268. ‘ ' |
: 2 Chzénda, P. R. and Sangesta Magan. Elemems of Business Communication. Delhi:
International Book House Pvt. Ltd., 2013.
3. Chaturvedi, P.D. Professional Communication. Delhi: Pearson, 2011.
4. Dey, Sushmit. et.al. Business Communication. Mumbai: Reliable Publications, 2012.
5. Murphy, Herta A. and et.al. Effective Business Communication. New Delhi: Tata McGraw
Hill Foundation Private Limited, 2009.
6. Prasad, Sona. Business Communication. Nagpur: Sai Jyoti Publication, 2011.

7. Raman, Meenakshi and Prakash Singh. Business Communication. New Delhi: Oxford

'P?": : 1'3&5*\‘ ’

S.J.M.S. M.

University Press, 2012.

L4
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8. Rao, Nageshwar and Rajendra Rao. Communication Skills. Mumbai: Himalaya Publishing
House, 2012.

9. Rizvi, M. Ashraf. Effective Technical Communication. New Delhi: Tata McGraw Hill

Education Private Limited, 2012.
10. Taylor, Shirley and V. Chandra, Communication for Business: A Practical Approach. Delhi:
Pearson, 2011.
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Ability Enhancement Course (AEC)
AEC: Developing Communication Skills

Question Paper Format

Semester V

Time- 2 Hrs. Marks- 60
Q.1. MCQ on all Units (10/13) (10 Marks)
Q.2. A) Answer following questions

i) Summarize the following Passage (06 Marks)

OR
ii) Read the following passage answer the questions given below.
B) Attempt any one of the following. (06 Marks)

i) Expansion of an Idea
i) Complete the story using given points.

Q.3. A) Short Notes (Usages of Punctuations, Types, Parts and Structure of Report) (2/4)

(08 Marks)
B) Write a report. (1/2) (06 Marks)
Q. 4.A) Question on Application/ Business Letter (1/2) (06 Marks)
B) Question on Letter of Invitation/Congratulations/Thanking (1/2) (06 Marks)
Q.5. A) Answer any one of the Following. (06 Marks)
i) Question on Notice and Agenda of meeting.
ii) Question on Minutes of meeting.
B) Prepare an Advertisement  (1/2) (06 Marks)
Semester VI
Time- 2 Hrs. ) Marks- 60
Q.1. MCQ on all Units (10/13) (10 Marks)
Q.2. A) Question on Speeches.  (1/2) (06 Marks)
B) Question on Presentations. (1/2) (06 Marks)
Q.3. A) Short Notes Interviews/ Dialogue Skills (2/3) ( 08 Marks)
B) Imaginary Conversation at the Interview (No internal option) (06 Marks)
Q. 4. Short Notes on Body Language and Paralanguage (3/5) (12 Marks)
Q.5. Short Notes on Non Verbal Aspects of Written Communication and, Modes of
Communication and Technical Communication. (3/5) (12 Marks)
6 e
1 {p ; a la L
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S.Y.B.A. Compulsory English

Text- English for Humanities

External — 60 marks ' Internal- 40 marks

Semester-111- Credits -03 (45 clock hours)

Unit 1 - Literature
| 1) Short Stories:

| ) 1. The Lady or a Tiger?: Frank R. Stockton

2. Kabuliwala: Rabindranath Tagore

II) Essays:

1. Spoken English, Broken English: G. B. Shaw

2. Modern Improvements: John Ruskin
IIT) Poems:

1. A Red Red Rose: Robert Burns
2. All the world’s a Stage: William Shakespeare

Unit 2 - Word Formation

-

1. Affixation

2. Compound Words

Unit 3 - Skills in writing

1. SMS
2. E-Mail
3. Net Lingo
4
| - \@Q&Nﬁﬁ, X

. Senior College
e & Com. SeRIOT L
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Sem. IV- Compulsory English Credits — 03 (45 clock hours)

Unit 1 - Literature
I) Short Stories:

1. Salt Inspector: Premchand
2. All About a Dog: A. G. Gardiner

II) Essays:

1. The Power of Prayer: A. P. J. Abdul Kalam
2. Values in Life: Rudyard Kipling

IIT) Poems:

1. Stopping by Woods On a Snowy Evening: Robert Frost
2. Ozymandias: P. B. Shelley

Unit 2 - Grammar

1. Sentences: Kinds and Functions

2. Clauses (Noun Clause, Adverbial Clause)
Unit 3 - Communication Skills

1. Situational Dialogues
2. Small News Writing

3. Information Transfer: Non-verbal, Verbal

\ n ,Q@J‘%’Q\‘ '
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